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WRITING AN EFFECTIVE SUBMISSION NOTE 
By Amanda Brooke Lerner of the Actor & the Biz 
 

Casting Directors need to get their job done quickly and effectively. If they bring you in, 
their hope is that you are the perfect actor for the job! They want you to be awesome, 
they want you to look like your headshot and they want you to deliver when the heat is 
on. All of these things will make them look good in front of the decision makers and also 
help you book the room.  

Speed is paramount. With smartphones, everyone is submitting as soon the breakdowns 
come in, so make sure you’re on top of it. Go to the actual casting sites to submit as often 
as you can since they are posted before they are released to email. 

If casting doesn’t know you and you want to be seen, your job is to reassure the Casting 
Director that they are making a smart decision by bringing you in. I like to think of it as 
taking my actor hat off and putting my assistant casting director hat on! 

There will always be different opinions on everything related to the biz. My motto is 
“Take the good and leave the rest!” 

DO’S 

• This is how I know you. Remind them.  
• This is who referred me, if you have their permission first.  
• This is what I have done. This is what I am doing. If it matches the tone and 

style of the project.  
• This is my skill. See video clip. 
• Confirm important details like availability. Do not submit and audition if you 

are not available.  
• Make a note if there’s been a change in appearance. Or if you are clean-

shaven but willing to grow a mustache, for example. 
• Confirm any other details they are looking for in the breakdown.  
• Add a personal touch like if something about the breakdown was exciting! We 

submit and audition for a million things but this is their baby. Show respect 
and enthusiasm.   

DON’TS  

• DON’T submit more than once for more than one role for the same project. 
Write, I’m interested in the role of ABC. I’m also interested in the role of 
XYZ. NOTE: There are some exceptions. If you’re truly right for more than 
one role and have a specific headshot to go with each submission, then go for 
it.  

• Don’t submit for the same project on multiple platforms. This will also drive 
them crazy.  
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• DON’T Insult the project ie: give a backhanded compliment. An 

example: “I don’t normally do PSA’s but this particular one looks like it’s 
going to be really well done and for a good cause, so I’m submitting for your 
consideration.” If you feel the project is beneath you, don’t submit. 

• Don’t submit yourself for something you’re not right for just to get your 
materials in front of their face.  

• YET…Don’t reject yourself before they reject you.  
• Don’t wait by the phone waiting for your agent to call. Self-Submit like a 

fierce and savage beast: Quickly, Consistently, and Intelligently.    

SAMPLE COVER NOTE #1 (For Actor’s Access) 

Did you know that when casting is viewing submissions on Actor’s Access, they see your 
headshot and the 1st 40 characters of your submission note? Use this as an opportunity to 
grab their attention, like a newspaper headline. This may be all they see as they may not 
click to read your full note. For example, if the role is for a detective, here is a possible 
cover note: 

Det. L&O: SVU (S20 E17) | MFA Yale <— Headline 

Hi Casting Director’s First Name, 

My schedule is flexible for mid-June shoot dates, I can be an Atlanta local hire and I’d 
love the opportunity to share my work with you. I just booked a co-starring detective role 
on Law & Order: SVU! 

Thanks so much, Amanda  

For more info: www.amandabrookelerner.com 

P.S. We met at Actor’s Green Room in January.  

SAMPLE COVER NOTE #2 

 Hi Casting Director’s First Name, 

I’d love to have the opportunity to audition for the role of the Drama Queen. My improv 
skills are excellent, I just completed level 3 at UCB and I booked my first national 
commercial! My schedule is flexible for mid-June shoot dates and travel to Rome and I 
have a valid Passport.    

Thanks so much, 

Amanda  

P.S. We met at SAG-AFTRA in January 


